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MESSAGE FROM THE PRINCIPAL – 2021-2022 

 
We have “weathered many storms” for the past year and a half … a vicious world-wide 
pandemic, national and international unrest, unstable economic situations, and medical 
breakthroughs which still require study. However, as we prepare to return to school and work, 
I challenge you to remember:  
• live with a grateful heart,  
• study with focus and determination,  
• work hard with commitment and  
• rest with peace and fulfillment.  
 
Our school logo includes a powerful motto for all MBTA stakeholders…”Equity and 
Excellence in Education.” Allow me to focus on the “excellence” part of this motto by quoting 
Dr. Chuck Swindoll:  

 
As we strive towards excellence let us remember to live righteously and with humility. Get 
ready to rev-up the brain waves and engage in physical and social opportunities using kind 
words, helping hands and a smiling heart. I eagerly await extraordinary accomplishments from 
all of you. Have a great school year!  
 

VERY IMPORTANT INFORMATION ON THE OPENING OF SCHOOL YEAR 2021-2022 
  

Excellence is a difficult concept to communicate because it can easily be misread as neurotic 
perfectionism or snooty sophistication. But it is neither. On the contrary, it is the stuff of which 
greatness is made. It is the difference between just getting by and soaring—that which sets apart the 
significant from the superficial, the lasting from the temporary.  
 
A commitment to excellence is neither popular nor easy. But it is essential. Excellence in integrity 
and morality as well as ethics and scholarship. Excellence in physical fitness and spiritual fervor just 
as much as excellence in relationships and craftsmanship.  
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VISION 

 
Kaulike a me Kūpono  

“Equity and Excellence in Education” 
 

The vision of Thompson Academy is to create a standards-based, student-centered school that provides equity 
and excellence for all learners, anywhere, anytime. 
 
 

MISSION 
 

To provide a rigorous, engaging learning environment in which all learners accept responsibility for their 
learning, work together, are involved in complex problem solving and recognize and produce quality work. 
 

 
GOALS 

 
The ultimate goal of Thompson Academy is to empower all of our students to become valuable members of 
society.  The school’s goal is to improve student achievement by providing a curriculum that is based on state 
and national performance standards and by integrating thematic content with real world problem solving 
strategies.  The specific goals are: 

1. Promote challenging standards that assist statewide systemic reforms,  
2. Develop curricula and teaching strategies that can be replicated in other school strategies and 

communities,  
3. Integrate new technologies which enhance teaching, training and student achievement into frequently 

updated curriculum, 
4. Offer intensive professional development for teachers and staff on the use of recent technology in all 

learning environments, 
5. Develop new learning environments for disadvantaged and technologically underserved students in 

order to better serve all students. 
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THE LIFE OF MYRON B. THOMPSON (1924-2001) 

 
Mr. Myron B. “Pinky” Thompson is remembered as "a man full of life and laughter, a warrior opposing social 
injustice and a tireless advocate for Native Hawaiians challenging the status quo." 

 

 
Pinky at Keauhou Forest, Moku o Hawai'i, June 1999. Photo by Monte Costa 

 
What is constantly on my mind, whether I’m on a plane headed for Washington, D.C., or at a canoe practice, 

is ‘How can I do more to influence the process that will affect the future of our Hawaiian people?’ 
Myron B. Thompson (1974) 

 
Robert J. Pfeiffer Medal 
 
In 2002, the Bishop Museum recognized Mr. Myron B. Thompson as the Robert J. Pfeiffer medalist. The 
medal is conferred each year on an individual who has demonstrated exceptional dedication to the 
advancement of maritime affairs and the perpetuation of maritime heritage in Hawaii and the Pacific. The 
medal commemorates the life and deeds of Robert J. Pfeiffer who was honored as a symbol of community 
devotion and civic leadership.  
 
This video tells the story of Uncle "Pinky" Thompson's life of service.  
 
Myron B. Thompson School of Social Work 
 
In 2008, the School of Social Work at the University of Hawaiʻi at Mānoa was named the Myron B. 
Thompson School of Social Work to honor Mr. Thompson, a 1953 graduate, for his leadership  
Read more about Myron B. Thompson's compassionate legacy in the March 2009 edition of Mālamalama, the 
magazine of the University of Hawaiʻi. 
 
"Visions in the Dark: The Life of Pinky Thompson" 
 
In 2014, the world premiere of "Visions in the Dark: The Life of Pinky Thompson" took place at the historic 
Hawaiʻi Theater in downtown Honolulu.  
 
Read more about Mr. Thompson and the feature-length film in this October 29. 2014 post on Kamehameha 
Schools' I Mua Newsroom. 
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MYRON B. THOMPSON ACADEMY 
Opening of School Year 2021-2022 

 
School year 2021-2022 will open in conjunction with written guidance from the Hawaii Department of Health 
(DOH) and Department of Education (DOE). MBTA will cautiously and purposefully continue to implement 
our established health and safety procedures developed during school year 2020-2021 for the resumption of its 
blended learning educational environment (in-person and virtual). Updates of key topics with MBTA’s 
planned response and action follows: 
 

I. Access to School and Health Checks 
a.  Continued adherence to the SY 2020-2021 written procedure for health check screening for 

employees, students and campus visitors. (note: general announcement has been placed in the 
Faculty Handbook and will also be re-posted on the website and Canvas LMS on July 28, 2021) 

b.  Parents, public, vendors and other visitors must continue to make an appointment with the 
administration at least 24 hours prior to the requested visit with a confirmed response by the 
administration. No walk-in visitors will be allowed. This requirement will be lifted when the 
Governor and appropriate state and national agencies (HDOH, CDC) provide the necessary 
statement of clearance. 

c.  Daily mail delivery will be made to the YWCA central lobby area and MBTA staff will continue 
to retrieve all mail each afternoon from that site. FedEx and armored car delivery will proceed 
as usual. However, deliveries will be met by MBTA staff outside of room 220. In addition, strict 
adherence to the YWCA’s mask policy in all common areas will be followed. 

d.  Students, staff, or school-approved external visitors who appear ill and test 100.4 or higher on 
the external no-touch thermometer in the main or elementary offices will be asked to leave 
campus. Students who are ill will be kept in a separate room designated by the office until 
parents are contacted and come to pick up the child. The designated wait room will be sanitized 
regularly and especially after use. 

e.  School faculty, staff, or student who test positive for COVID-19 will be required to provide 
medical clearance from their physician prior to their return to work/school. 

II.  Social and Physical Distancing 
a.  Each classroom, office and tech room will have adequate supplies to support healthy hygiene 

which includes hand sanitizer for staff and older students (with at least 60 percent alcohol), 
paper towels, tissues, no-touch trash cans, and air purifiers. Younger elementary students will 
have routine daily visits to the nearby restroom facilities where regular hand washing can occur 
(2nd floor restrooms) 

b.  Free standing hand sanitizers will be placed in all offices and in certain designated teacher 
rooms and tech rooms. 

c.  A return to the hybrid delivery method will allow for no more than 10 students per elementary 
classroom with appropriate student chairs/desks three feet plus apart (Oahu students – F2F; 
neighbor island – Virtual) 

d.  Secondary face-to-face Oahu classes will adhere to the 3 feet distance between student 
desks/chairs. 

e.  Student bathroom breaks will occur before entering the classroom, midway through the morning 
instructional period with students collectively walking in a row three feet apart. 

f.  All MBTA students attending face to face classes will wear masks in class as directed by the 
Governor of the State of Hawaii in a signed AMENDMENT TO NINETEENTH 
PROCLAMATION RELATED TO THE COVID-19 EMERGENCY dated May 25, 2021. 
Changes to or termination of said directive will be made by the Governor in conjunction with 
the CDC and HDOH. All face to face classes for Oahu-based students will resume as was the 
norm pre-COVID. 

g.   All MBTA students, parents, and staff must be masked in the common areas of the facility. 
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h.  Secondary face to face labs and classes will have designated start and finish times. No student 
will be allowed to be on campus sooner than 15 minutes prior to the start of class and/or 15 
minutes after the end of class without teacher approval. 

i.  Elementary physical education elective classes will be suspended until further notice. 
j.  Should off campus (open aired) field trips be planned, appropriate information and safety/health 

protocols will be sent to all students and parents for their response and approval/disapproval. k. 
All administrator-scheduled parent conferences, IEP meetings, and 504 meetings will continue 
to be held via phone conference call or Webex/Zoom. Other counselor-coordinated, in-person 
parent/guardian conferences will be held in larger office spaces in the main office for all Oahu 
students. Recommended rooms include secondary VP Office, the College and Career Office and 
the Curriculum Office. 

III.  Personal Protective Equipment (PPE) 
a. All individuals (employees, students, and campus visitors) will be required to wear masks in the 

common areas of the facility. Students assigned to a classroom for the day will be required to 
wear masks during the class period until the Governor’s mandate is lifted. Exception to this 
requirement will be allowed when eating and/or drinking.  

b. Parents of very young students (K-2) or students with specific medical conditions (i.e. 
respiratory illness, compromised immune disease, etc.) verified by a physician may request an 
exception to the required mask requirement. However, everyone must be masked in common 
areas while moving in and out of the facility. 

c. Designated staff performing drop off and pick-up curbside duty will be provided with personal 
face shield and masks to be used during this duty. 

IV.  Cleaning and Disinfecting 
a. Teacher who choose not to clean or disinfect desks, tables and chairs after daily sessions, must 

inform their level administrator who will perform that duty or find a designated maintenance 
personnel who will complete the task. 

b. All MBTA offices, classrooms and tech spaces will be cleaned and disinfected routinely and 
frequently by the YWCA maintenance staff. 

c. Doors may be left open but windows, due to safety concerns must remain closed. The YWCA 
ventilation system is routinely check and maintained. New air purifiers have been placed in all 
classrooms and designated offices. 

d. No external use of MBTA space will be allowed by any external MBTA affiliated organization. 
V.  Supports for Teachers and Continuity of Learning 

a. Given the blended educational environment and delivery of instruction at MBTA, no major 
changes to direct, virtual, asynchronous and synchronous instruction will be made. 

b. Teachers requesting additional tech, curriculum or instructional support will be provided school-
wide, division-specific, discipline-specific or grade level support by the administration, 
curriculum, director, technology director and system support personnel (e.g. registrar, SSC, 
SPED. etc.) 

c. The first day of work for teachers and staff will be July 28, 2021 
d. Middle school training will take place the first week of school. 
e. Instruction for secondary students will begin on August 3, 2021. Pre-assessment and diagnostic 

review of all elementary students will take place during the month of August. 
VI.  Instructional Models for SY 2021-2022 

a. Instruction is done through a blended learning model (virtual & face-to-face) with modifications 
that address current health and safety requirements. 

b. Course content and skills development will be assessed and graded. 
VII. Safeguards and Assurances 

a. Proposed safeguards and assurances listed in the MOU regarding the following will be honored 
i) No BU positions will be eliminated because of a model change 
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ii) Teachers’ privacy, health and personnel records will be protected in compliance with 
HIPA. 

iii) Teachers’ instructional practices will be periodically observed and monitored openly and 
with prior notification to teachers by the administration. 

iv) No sharing of personal emails and phone numbers with students, parents, or colleagues 
will be allowed. 

v) Annual teacher evaluation schedules in the fall and spring will continue as usual. 
 
The “new normal” established in SY 2020-2021 will, once again, be transformed in SY 2021-2022. A return 
to an enhanced blended environment that takes the teaching and learning successes of a pre-COVID time to a 
richer, new technology-supported educational adventure awaits our students and teachers. This document has 
been prepared to ensure continuity of education to meet the needs of the whole child at MBTA. 
 
Link to COVID 19 Guidance for Schools Updated 
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SEMESTER 1 2021-2022 CAMPUS RULES AND PROCEDURES  

– SUBJECT TO RE-EVALUATION 
 
 
Grades 7-12 Student Campus Rules and Procedures 

1. Arrive on campus (including YWCA property) no earlier than 15 minutes before a scheduled class or 
confirmed appointment; leave campus immediately after your class or appointment 

2. Maintain 6-foot distance from others at all times 
3. Wear a mask over your nose and mouth when on campus  
4. Stay home when you are sick 
5. No gum chewing, eating, or drinking on campus; You may bring a closed water container; Exceptions 

may be granted with a medical professional’s recommendation (i.e. diabetic routine) 
6. Follow teacher and staff instructions at all times 
7. Students must be supervised by a teacher at all times 
8. Hand sanitizer, paper towels, tissues, gloves, disinfectant, and no-touch trash cans will be provided  in 

Room 312, the office, and tech rooms 
 

Room 312 Procedure - Face to Face Class Health Check 
1. Students may report to campus no earlier than 15 minutes before your scheduled class 
2. Students wait 6 feet apart outside of the YWCA building and wear masks over their nose and mouth 
3. Staff will do a temperature check (must be 100.3 or lower) 
4. Students will sanitize hands upon entering the classroom  
5. Students with temperature 100.4 or higher will be escorted to a designated room and parents will be 

called 
6. A temperature check will be conducted after a face to face class as students exit the building 

 
Room 312 Rules 

1. Dress appropriately; remove your hat when indoors 
2. Show respect for other students’ right to a quiet study environment 
3. Set your cell phone to vibrate or silent 
4. Request your supervising teacher’s permission to take phone calls 
5. Request your supervising teacher’s permission to visit the bathroom 
6. Clean up your work area before you leave 
7. No public display of affection 

 
Appointment with a Teacher Health Check 

• You must confirm an appointment with your teacher before coming on to campus 
• Arrive at the breezeway outside of Room 220 no earlier than 15 minutes before your scheduled 

appointment 
• Wear a mask over your nose and mouth 
• Your teacher will meet you outside of Room 220 and check your temperature (100.3 or lower is okay) 
• Sanitize your hands upon entering the office 
• No gum chewing, eating, or drinking on campus; You may bring a closed water container; Exceptions 

may be granted with a medical professional’s recommendation (i.e. diabetic routine) 
• If your temperature is 100.4 or higher, you will be escorted to a designated room and your 

parent/guardian will be called 
 
 
 



9  

SEMESTER 2 2021-2022 CAMPUS RULES AND PROCEDURES  
– SUBJECT TO RE-EVALUATION 

 
Grades 7-12 Student Campus Rules and Procedures 

1. Arrive on campus (including YWCA property) no earlier than 15 minutes before a scheduled class or 
confirmed appointment; leave campus immediately after your class or appointment 

2. Maintain 6-foot distance from others at all times 
3. Wear a mask over your nose and mouth when on campus  
4. Stay home when you are sick 
5. No gum chewing, eating, or drinking on campus; You may bring a closed water container; Exceptions 

may be granted with a medical professional’s recommendation (i.e. diabetic routine) 
6. Follow teacher and staff instructions at all times 
7. Students must be supervised by a teacher at all times 
8. Hand sanitizer, paper towels, tissues, gloves, disinfectant, and no-touch trash cans will be provided in 

Room 312, the office, and tech rooms 
 

Room 312 Procedure - Face to Face Class 
1. Students may report to campus no earlier than 15 minutes before your scheduled class 
2. Students wait 6 feet apart outside of the YWCA building and wear masks over their nose and mouth 
3. Students will sanitize hands upon entering the classroom  

 
Room 312 Rules 

1. Dress appropriately; remove your hat when indoors 
2. Show respect for other students’ right to a quiet study environment 
3. Set your cell phone to vibrate or silent 
4. Request your supervising teacher’s permission to take phone calls 
5. Request your supervising teacher’s permission to visit the bathroom 
6. Clean up your work area before you leave 
7. No public display of affection 

 
Appointment with a Teacher Health Check 

• You must confirm an appointment with your teacher before coming on to campus 
• Arrive at the breezeway outside of Room 220 no earlier than 15 minutes before your scheduled 

appointment 
• Wear a mask over your nose and mouth 
• Your teacher will meet you outside of Room 220  
• Sanitize your hands upon entering the office 
• No gum chewing, eating, or drinking on campus; You may bring a closed water container; Exceptions 

may be granted with a medical professional’s recommendation (i.e. diabetic routine) 
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HEALTH AND SAFETY GUIDELINES DUE TO COVID-19 (Modifications made, 
effective March 26, 2022) 

 

Masks:  

• Mask wearing for students and MBTA staff members is optional in the open-air common areas of our 
school campus.  

Travel Guidelines: 

• Any MBTA student and/or parent traveling off island for any duration of time, must complete 
a Notification of Travel Form (available on MBTA's school website under Forms). 

• Any student who has traveled transpacific and returns to Hawai’i, need not quarantine. However, 
he/she must not have any flu-like symptoms before returning to school or to a school sponsored event.  

• If a family member, tenant, or guest, residing in the same household as an MBTA student has traveled 
transpacific and returns, the MBTA student (although not a traveler) must also be COVID symptoms-
free before returning to school or to a school sponsored event. 

COVID-19 Contact: 

• If a student or MBTA employee either tests positive for COVID-19 or has been identified as a 
close contact or household member to someone who has tested positive, he/she is precluded from 
returning to school until he/she has fully recovered from COVID-19 or is all-symptoms-free and 
must provide a negative-COVID-19 test result. 

Screening for Illness: 

• When screening for potential illness, MBTA will use the symptoms 
checklist, below. If at least two of these symptoms are present, the parent will be contacted and the 
student will be sent home. 
high fever of 100.4 degrees or higher 
chills 
cough 
shortness of breath or difficulty breathing 
fatigue, muscle or body aches 
headache 
new loss of taste or smell 
sore throat, congestion, runny nose 
nausea, vomiting, diarrhea 

ALERT: Parents are strongly advised to monitor children and other household members for any of the 
above-mentioned symptoms on a daily basis. Should anyone in the household exhibit any of these signs, 
please do not send our student to school or to an MBTA sponsored event, off-site class, field trip and/or 
extra-curricular lesson. Any of the above listed symptoms will be taken seriously, given the 
unpredictability of the emergence of a different variant surge which may cause symptoms identical to 
the common cold, flu, and allergies.  
At the onset of symptoms, or as soon as infection is suspected, please have your child tested at a 
legitimate test site (a home kit test will not be accepted). A negative test result will be required prior to 
returning to school. In addition, student must be all-symptoms free. 
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SCHOOL HEALTH REQUIREMENTS 

 
By the first day of school, all new students to any public or private school in the State of Hawaii must have: 
 

1. Tuberculosis (TB) clearance  
AND 

 
2. A completed Student Health Record (Form 14) including a physical examination and all 

required immunizations.  
 

Students missing TB clearance will not be permitted to enter school on the first day. Each student must have a 
physical examination within 12 months before first attending school in Hawaii.  The exam does not need to be 
repeated for transfer into another school.  All incoming 7th graders must have a physical exam within 12 
months of the first day of 7th grade.   

Immunizations required for school attendance: 

• DTaP/DTP/Td (diphtheria/tetanus/pertussis) 
• Polio 
• MMR (measles, mumps, rubella) 
• Hepatitis B 
• Varicella (chicken pox) 

Starting July 2020: 

• Hepatitis A (all incoming kindergarteners and new enterers to the Hawaii school system grades 1-12) 
• HPV (incoming 7th graders and all new enterers to the Hawaii school system grades 7-12) 
• MCV (incoming 7th graders and all new enterers to the Hawaii school system grades 7-12) 
• Tdap (incoming 7th graders and all new enterers to the Hawaii school system grades 7-12) 
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ATTENDANCE PROCEDURE 

 
Students enrolled in Myron B. Thompson Academy are required to indicate their attendance in Canvas on 
every school day (Monday-Friday; excluding state and federal holidays).  Students must also check their 
school email account daily.   
 
Secondary Students, grades 7-12- Procedure for daily attendance: 

1. Log into each course via computer each school day in order to be counted present. 
2. 3 unexcused absences will result in teacher intervention and/or disciplinary action. 

 
Excused absences: 
 
Illness: Parent/Guardian must inform their child’s counselor by email or phone on the day their child is sick. 
Students who miss 2 days or less may be excused with parent notification. Students who are sick 3 days or 
more are required to provide a doctor’s note upon return to online work. 
 
Travel: All students planning to travel during the school year must submit a Notification of Travel Form 
(NOTF) to their counselor 2 weeks prior to your departure date.  Failure to submit NOTF will result in 
unexcused absences.  Students are responsible for completing all assignments and other assessments on 
time.  No extensions will be granted.  For face-to-face and virtual class attendance procedures, students should 
refer to their teachers. 
 
Please contact your child’s counselor if you have any questions or if travel is planned because of a family 
emergency. 
 
School procedure for unexcused absences: 
 

• 3 days unexcused absence (cumulative) – The counselor or designee will contact parent/guardian via 
phone. 

 
• 6 days unexcused absence (cumulative) – A CORE meeting will be held during which parent signs 

school attendance letter.  If the counselor is unable to contact the parent/guardian, counselor will send 
a certified letter to the parent/guardian and/or make a home visit. 

 
• Loss of access to on-line courses -- If parent/guardian does not respond to administration or counselor 

within 5 business days of the mailing of a certified letter, the student will lose access to course content 
until parent/guardian meets with counselor and administration in person or via phone conference. 

 
• Myron B. Thompson Academy may choose to initiate truancy or educational neglect procedures 

 
Legal Posture 
 
§302A-1132  Attendance Compulsory, Exceptions Hawaii Revised Statutes(HRS), requires a child who is 
six(6) years of age and not yet eighteen(18) on January 1st, of any school year, to attend either a public or 
private school unless properly excused from school. 
 
§302A-1136, Enforcement, HRS, places the responsibility for enforcing compulsory attendance in 
accordance with the plans and policies of the Department of Education (DOE). 
 



 

13 

§302A-1135, Penalty, HRS, student, father or mother, guardian, or person having charge of the child who 
persists in being absent from school may be referred and summoned to court. 
 
Exception from the compulsory attendance law is permitted only under specified conditions pursuant to 
§302A-1132, Attendance compulsory; exceptions, HRS, and Hawaii Administrative Rules, relating to 
compulsory attendance exceptions. 
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COURSE SCHEDULE PROCEDURE  

 
Grades 7-8 
 
Students in Grades 7 and 8 are scheduled in the same classes in order to effectively provide peer and teacher 
support while they acclimate to Myron B. Thompson Academy’s rigorous coursework.  
 
Grades 9-12  
 

• Registrar and/or counselor will review all transcripts and select core subjects 
• New student schedules will be issued after parent/guardian submits a release and final transcript from 

the present school. 
• Students will select and prioritize electives. Failure to return electives selection form will result in 

automatic placement into available elective courses. 
• Schedule of courses will be issued before school begins. 
• Students are responsible for keeping track of courses taken and credits needed for promotion and 

graduation. 
 
 

Sample of a School Year Schedule for a 10th Grader 
 

 Course 1 Course 2 Course 3 Course 4 
 

Quarter 1 
10 Weeks 

 

English 2A 
(0.5 credit) 

Biology A 
(0.5 credit) 

Ceramics 1A 
(0.5 credit) Geometry A 

Fall Break 
 

Quarter 2 
10 weeks 

 

 
English 2B 
(0.5 credit) 

Biology B  
(0.5 credit) 

Ceramics 1B  
(0.5 credit) 

Geometry A 
(0.5 credit) 

Winter Break 
 

Quarter 3 
10 weeks 

 

US History A 
(0.5 credit) 

Health  
(0.5 credit)  Geometry B 

Spring Break 
 

Quarter 4 
10 weeks 

 

US History B 
(0.5 credit) 

PE Lifetime Activities 
(0.5 credit) 

Creative Writing 
(0.5 credit) 

 
Geometry B 
(0.5 credit) 

 
 

 
• Most half-credit courses are completed in one 10 week Quarter. 
• Math, World Language and some elective courses will run for the entire school year during Semester 1 

(20 weeks – Quarters 1 and 2) and Semester 2 (20 weeks – Quarters 3 and 4). 
• AP courses will run the entire school year (Y1) (40 weeks).   
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OTHER SCHOOL PROCEDURES 

 
Program Change 

 
• Submit Program Change Form to the counselor to change a student's schedule 
• To add or drop a course for the current quarter, the form must be submitted within the first 5 business 

days of the quarter 
 
Updating Student Information 
 

• Submit Change of Contact Information Form to the front office 
• Contact the front office at 441-8000 or your child’s counselor to update student information such as 

parent phone numbers, mailing address and email address 
    
Grade Updates and Progress Reports 
 

• Teachers will update grades in PowerSchool during weeks 3, 5 and 7 of each Quarter.   
• If your child is earning a D or F grade in any course at week 5 then a Progress Report is sent to your 

email address.   
• Check Canvas gradebooks for detailed information about your child’s assignments and current grades.  

 
Notification of Travel 
 

• Submit the Notification of Travel Form to student’s counselor via email, mail or fax 
• Student’s counselor must receive form 2 weeks prior to travel 
• Students will not be excused during Mandatory Testing (Hawaii State Assessment and Smarter 

Balanced Achievement Testing, End of Course Exams and ACT Test) 
• Please contact your child's counselor in case travel is required because of a family emergency 

 
Parent Notification 
 

• When student is missing 3 or more assignments and/or is not engaging in course work  
o Teachers will notify parent/guardian via phone call or email. 
o Teacher will schedule a face-to-face or web conference with the student. 

• When a student continues to miss assignment deadlines and/or is not engaging in course work 
regularly 

o Teacher will notify parent/guardian via phone call or email.  
o Teacher will submit Request for Assistance Form to grade level counselor and request a 

parent/teacher conference. 
• If the student’s progress continues to be a concern 

o Counselor will schedule a parent conference with the teacher and administration 
o Student will be required to participate in face-to-face instruction and/or web conference 

instruction for a minimum of 3 days a week 
o Hours of instruction will be scheduled and coordinated by teacher or counselor      

 
Transcript Requests 
 

• Official and unofficial transcripts may be requested by current and former students and parents  
• Submit the Transcript Request Form to the front office 
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Exiting Myron B. Thompson Academy 
 

1. Parent/Guardian download and complete the Intent to Exit Form (IEF)  
2. Once completed, submit the IEF to the registrar’s office in a scanned email, regular mail, or fax (683-

7062).   
3. Return all school property, including but not limited to the school-issued tablet, power cord, books, 

and/or any software, to the technical department in Room 220.   
4. Neighbor island students- once your IEF is received, a shipping label will be sent to both parents’ 

email addresses. 
5. Release documents will be prepared and ready for distribution once all school property is returned. 

 
*Intent to Exit forms will be processed within three working days.   
 
Feel free to contact the Registrar’s Office with any questions/concerns via email, mrsumiye@ethompson.org, 
or telephone, 808-441-8047. 
 
 

  
 
Forms are available on our website under Admission/Forms: 

• Secondary Program Change 
• Secondary Notification of Travel 
• Secondary Transcript Request 
• Secondary Change of Contact Information 
• Secondary Intent to Exit 
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STUDENT CONDUCT 

 
Student Conduct and Discipline 
 
Myron B. Thompson Academy believes that all students have the right to an education in a safe and orderly 
school environment.  Order and discipline are essential for optimum instruction and learning.   
The frequency and severity of disruptive student behavior online and in person adversely affects the quality of 
teaching and learning.  The incidence of disruptive student behavior (i.e. flaming, unnecessary debate, 
insubordination, etc.) can be significantly reduced when teachers and administrators value and use practices 
which are most likely to help students learn to take responsibility for their behavior and when teachers, 
administrators, and parents/guardians share information about a student’s unique individual needs.  Disruptive 
behavior, as used in this policy, includes any student conduct that significantly interferes with the learning of 
other students in school.  When classroom disruption does occur, appropriate action must be promptly taken 
by the principal or designee in accordance with relevant departmental regulations, administrative rules, and 
state and federal laws which protect the rights of all students.  Disciplinary action options may include but are 
not limited to: conference with student, detention, conference with parent/guardian, counseling, suspension, or 
expulsion.  The principal or designee can approve suspensions or crisis removals of one to ten school days.  
 
For more detailed information, please refer to Hawaii Administrative Rules Chapter 19.   
 
Intervention/Referral Process for Student Misconduct 
 

1. Verbal reminder from teacher or appropriate staff regarding disruptive behavior online or in person.  
2. Conference with counselor, teacher(s), student, and parent/guardian(s). 
3. Conference with administration, teacher (s), student, and parent/guardian(s).  
4. In alignment with Chapter 19, suspension from school may be enforced.  The suspension will be based 

on the severity of the offense and will be dealt with on a case-by-case basis.  The school team 
(administrator, counselor, and teachers) will conduct an investigation and an incident report will be 
filed.  A parent conference will be conducted prior to the suspension to inform parents of the school’s 
decision.   
 
**If a student is suspended from one to ten days (total), the school will ensure that the student is 
disengaged from his/her course work.  Once the suspension is complete, the student will be allowed 
access to his/her courses.  The student is responsible to complete and submit work missed during the 
suspension.  Teachers will accept the late work and implement their late work policy.   
 
**Suspensions exceeding ten days (total) must be approved by the complex area superintendent 
(CAS).  After ten days, Myron B. Thompson Academy will ensure that these students are provided 
with access to their courses.  Work missed during the first ten days will be accepted and teachers will 
implement their late work policy.   
 
For more detailed information regarding the student conduct policy, please visit our website at 
www.ethompson.org.   
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HAWAII ADMINISTRATIVE RULES CHAPTER 19 

Students at Myron B. Thompson Academy are subject to Hawaii Administrative Rules, Chapter 19, which 
governs issues related to student misconduct.  This includes bullying, harassment and cyberbullying.  It is 
important for students and parents to review this information to understand Chapter 19 violations and 
associated consequences.   
 
Here is the link to HAR, Chapter 19 
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MANDATORY STATE TESTING 2021-2022 
 

Smarter Balanced Assessments (SBA) 
 
• All students in grades 3-8 and 11 will be tested 
• The testing period for grades 3-11 is between 2/22/22 and 5/26/22 

o Specific Myron B. Thompson Academy testing dates will be posted in the testing course in 
Canvas 

• Students will be required to attend testing at a designated testing site on three (3) separate occasions 
o English Language Arts (ELA) Performance Task (1 day) 
o ELA Computer Adaptive Test (1 day) 
o Math Computer Adaptive Test (1 day) 

• For more information, please visit: Smarter Balanced Testing 
 
Hawaii State Assessment for Science (HSA) 
 
• All students in grades 5 & 8 will be tested 
• The testing period is between 1/10/22 and 5/26/22 
• Students will have two (2) opportunities scheduled over the course of the school year to demonstrate 

proficiency 
o Specific Myron B. Thompson Academy testing dates will be posted in the testing course in 

Canvas 
• For more information, please visit: HSA Science FAQ  
 
End of Course Exams (EOC) 
 
• All students enrolled in Math 8, Algebra 1, Algebra 2, and Biology will be tested 
• Students in grade 8 must score a 300 or higher on the Algebra 1 EOC exam to be considered for 

promotion to Geometry in grade 9 
• The testing period for the Fall EOC is between 11/22/21 and 12/17/21 

o Fall EOC (Biology S1 Only) 
o Specific Myron B. Thompson Academy testing dates will be posted in the testing course in 

Canvas 
• The testing period for the Spring EOC is between 4/25/22 and 5/26/22 

o Spring EOC (Math 8, Algebra 1 & 2, and Biology S2) 
o Specific Myron B. Thompson Academy testing dates will be posted in the testing course in 

Canvas 
• Students will have one (1) opportunity to demonstrate proficiency 
• For more information, please visit: EOC Testing FAQ 
 
ACT College and Career Readiness System 
 
• All students in grades 9-11 will be tested 
• The testing period for 9th and 10th graders is between 2/28/22 and 4/1/22 

o Specific Myron B. Thompson Academy testing dates will be posted in the testing course in 
Canvas 

o For more information visit: ACT Testing 
• The testing period for 11th graders is between 3/1/22 and 3/10/22 

o Specific Myron B. Thompson Academy testing dates will be posted in the testing course in 
Canvas 

o For more information visit: ACT Testing 
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2021-2022 OFFICIAL SCHOOL CALENDAR 
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CURRICULUM AND INSTRUCTION 

 
Online Curriculum 
 
The learning environment is blended, encompassing both virtual and face-to-face interactions.  Students attend 
virtual sessions hosted by their instructors, read content and submit course work online, and participate in 
small group direct instruction at the facility (virtual students who cannot come into the school). 
Communication is via email, instant messaging, telephone, and face-to-face meetings.  Current courses are 
provided through the Canvas learning management system.   
 
Mandatory Virtual Class and Math/Science Lab Attendance (revised 8/16) 
 
Thompson Academy has instituted some changes that directly affect students and their achievement this 
school year.  These changes involve mandatory student attendance and participation for the following: 
 

• Face-to-Face Science and math labs for 7th grade, 8th grade, Algebra 1, Geometry, Algebra 2, 
Precalculus, AP Calculus, Physical Science, Biology, Chemistry, and Physics. This is for Oahu 
students; neighbor island students are handled individually.  (Schedules have been provided to students 
by their individual teachers as well as listed within each course). 

 
• Virtual Class sessions for ALL CORE courses. (Schedules been provided to students by their 

individual teachers as well as listed within each CORE course). 
 
Students will be graded on face-to-face and virtual class participation, not mere attendance. (This includes 
assessments, discussions, group labs, lab reports, etc.)   Adobe Connect records exactly when you log into and 
out of virtual class. 
 
Also, please check the PLAN or specific course calendar in each course weekly to see what is actually due and 
what you should be working on.  Do not rely on the general Canvas calendar as it contains final due dates 
only.   
 
Academic Honesty Policy (revised 5/14) 
 
Myron B. Thompson Academy strives to develop academically competent and ethical students.   
All work submitted must be the student’s own work.  If other resources are used, the student is required to cite 
sources.  Cheating, plagiarism and other academic dishonesty are clearly a violation of the school’s policy. 
 
Cheating: 

• Having someone else complete a portion of your assignments; this includes using the words and/or 
ideas of fellow students, parents, guardians, tutors, friends. 

• Giving or receiving information about quizzes or exams outside the classroom. 
 
Plagiarism: (This is a school wide policy; not an individual course policy) 

• Having someone else complete a portion of your assignments. 
• Direct copying from any book, text and/or website without the proper citation. 
• Paraphrasing an author’s work, without the proper citation.   
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If a teacher detects wording in any of your work that does not appear to be your own, the teacher may check 
various Web search engines and library databases for the wording in question.  If portions of your wording are 
found to be copied from other sources without proper attribution, the resulting classroom sanctions include: 
 

First Offense:  
• Student will be given the opportunity, whenever possible, to re-write and correct plagiarized 

material or re-cite sources.  Counselor and parents/guardians will be notified at the very beginning 
and throughout the process. 

 
Second Offense: 

• Student may receive a failing grade for the assignment, which will affect the overall final grade in 
the course. 

      
      Third Offense: 

• A mandatory parent/school conference will be scheduled to discuss further ramifications.   
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RECOMMENDED TESTING FOR COLLEGE PREP 

 
Preliminary SAT/National Merit Scholarship Qualifying Test (PSAT/NMSQT) 
 
Taking the PSAT/NMSQT in 10th grade and again in 11th grade gives students a fresh skills assessment and a 
measure of their progress, as well as the chance to compete for scholarships. Historically, U.S. students who 
took the PSAT/NMSQT in 10th and 11th grades scored higher on the SAT than students who did not. 
 
National Merit Scholarship Corporation (NMSC) uses the PSAT/NMSQT as an initial screen of candidates 
for National Merit Scholarship Program, an academic competition for recognition and scholarships. 
 

• Firsthand practice with SAT 
• Administered in October and a new January date in 2021 due to COVID 
• Counselors recommend that all 10th and 11th grade students participate 
• Assesses critical reading, math problem-solving and writing skills 
• 11th grade students may also qualify for the National Merit Scholarship Program 
• Gain access to college and career planning tools 

 
SAT 
 

• Often required for college application 
• For more information and to register for a test at a site near your home: 

http://sat.collegeboard.org/home 
• Test prep course offered in Quarter 1 (Grade 11)  

 
ACT 
 

• Part of Mandatory State Testing 
• Often required for college application 
• Register for a site near your home www.actstudent.org 
• Test prep course scheduled for all 11th graders in Quarter 2 
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GRADE LEVEL PROMOTION 

 
7th and 8th Grade Promotion 
 

• 7th and 8th grade students must earn credit in Math, Science, English, and Social Studies to be 
promoted to the next grade 

 
10th, 11th and 12th Grade Promotion 
 

• 9th grade students must earn 5 credits to be promoted to Grade 10 
• 10th grade students must earn a total of 11 credits to be promoted to Grade 11 
• 11th grade students must earn a total of 17 credits to be promoted to Grade 12 
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GRADUATION REQUIREMENTS 

 

Myron B. Thompson Academy follows the Hawaii Department of Education's core academic and performance 
requirements to earn a high school diploma.   

Requirements: Effective with the graduating MBTA Class of 2021 Cohort 

A Hawaii High School Diploma shall be issued to students who meet the following minimum course and 
credit requirements (Board of Education Policy 102-15): 

CREDITS HIGH SCHOOL DIPLOMA 

English (note 1)  4 credits 

Social Studies (note 2)  4 credits 

Mathematics (note 3)  3 credits 

Science (note 4) 3 credits 

Two credits in one of the specified programs of study: 

• World Language (note 5) 
• Fine Arts (note 6) 
• Career and Technical Education (note 7) 

2 credits 

Physical Education (P.E.) 1 credit (note 8) 

Health 0.5 credit 

Personal Transition Plan 0.5 credit 

Electives (Any Subject Area including Senior Project) starting 
with the MBTA Class of 2021 Cohort 

5 credits starting with the MBTA Class 
of 2021 Cohort 

Computer Programming Starting with the MBTA Class of 2021 
Cohort (Note 9) 

1 credit starting with the MBTA Class of 
2021 Cohort 

TOTAL: 24 credits  

  

Notes: 

1. English shall include English Language Arts 1 (1 credit), English Language Arts 2 (1 credit), 
Expository Writing (0.5 credit), and Common Core aligned Language Arts Electives or proficiency 
based equivalents (ELA basic electives 1.5 credits). 

2. Social Studies shall include Modern History of Hawaii (0.5 credit), Participation in a Democracy (0.5 
credit), US History and Government (1.0 credit), World History and Culture (1.0 credit), and Social 
Studies basic electives (1.0 credit). 

3. Math shall include Algebra 1 (1.0 credit), Geometry (1.0 credit) or e.g. two-year integrated Common 
Core course sequence, and mathematics basic elective (1.0 credit). 

4. Science shall include Biology (1.0 credit) and science basic electives (2.0 credits). 
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5. Two credits in a single World Language. Credits must be taken in sequence with consecutive course 
numbers in the study of one language. 

6. Two credits in a Fine Arts discipline: Visual Arts, Music, Drama or Dance.  Credits do not need to be 
in a single discipline. 

7. Two credits need to be in a single career pathway program of study sequence. 
8. Required courses: PEP 1005 Physical Education Lifetime Fitness (0.5 credit) and Basic Physical 

Education Elective (0.5 credit). 
9. Starting with the class of 2021 cohort, a 1.0 credit Computer Programming course is required (labeled 

Information Technology). 

Honors Recognition Certificate Requirements 

In addition to meeting the requirements for the Hawaii High School Diploma, the following must be met with 
a cumulative GPA of 3.0 or above: 

• Academic Honors:  
o 4 credits of Math: The 4th credit beyond Algebra 2 must be earned via a combination of the 

following half-credit courses (or equivalent IB math courses): Algebra 3, Trigonometry, 
Analytic Geometry, Precalculus. 

o 4 credits of Science: Of the four credits, one credit must be in Biology 1 (or equivalent IB 
Biology; or AP Biology courses); and the other three credits must be lab-based science credits. 

o Two credits minimum must be from AP/IB/Running Start courses (equivalent to credits for 2 
college courses). 

Grade Point Average 

This cumulative grade point average applies to all graduates: 

• Cum Laude with a GPA of 3.0 to 3.5 
• Magna Cum Laude with a GPA of 3.5+ to 3.8, and 
• Summa Cum Laude with a GPA of 3.8+ and above. 

Valedictorian designation 

Valedictorians will be named after the third quarter. 
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SCHOOL HONORS 

 
Principal’s List 
 
Student must earn a semester grade point average of 3.5 or higher at the end of the fall and/or spring 
semesters. 
 
Recognition: 
 

1. Principal’s List Certificate 
2. Recognition on Myron B. Thompson Academy’s website and in Canvas 

 
Note to parents: If you do not want your child to be publicly recognized (Myron B. Thompson Academy’s 
website and in Canvas), please email your grade level counselor at the beginning of the school year.  
 
Valedictorian 
 
The graduating senior with the highest cumulative grade point average (GPA) at the end of Quarter 3 is 
selected to be the class valedictorian.  The valedictorian will speak at the graduation ceremony. 
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NON-THOMPSON ACADEMY COURSE CREDIT 

 
The following are needed to receive credit for courses not offered at Myron B. Thompson Academy: 

1. Mandatory conference with counselor before enrolling 
2. Principal’s approval 
3. Concurrent enrollment at MBTA 
4. Maximum of 2 credits per year 

 
Credits earned through the following programs may be applied towards graduation requirements: 

§ Running Start 
§ Early Admittance (University of Hawaiʻi) 
§ Accredited University 

 
Dual Credit Program (Running Start) 

• Allows academically qualified juniors and seniors to attend college classes and earn high school 
and college credits simultaneously 

• Gives students a head start on college 
• Courses 100 level and above will count as dual credit 
• www.hawaii.edu/dualcredit 

 
Applications must be submitted to the counselor and principal for signatures by designated due date.  Contact 
your counselor for more information. 
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CREDIT RECOVERY POLICY AND PROCEDURE 
 

Policy 
Credit recovery is defined as a structured means for students to earn missed credit in order to graduate on 
time.  
Myron B. Thompson Academy may offer credit recovery if the following requirements are met by students 
and parents/guardians: 
1. Mandatory conference with the counselor 
2. Maintain enrollment at Myron B. Thompson Academy 
3. Maximum of 2 credits per year 
 
Procedure 
Effective school year 2017-2018, Myron B. Thompson Academy will no longer accept Keystone School 
credit. The only exception will be available through the recommendation and approval of both the counseling 
department and administration for 4th year high school students who fail a class with a final grade of “F”.  

• Students must receive prior approval from the school counselor before trying to recover the credit via 
Keystone School. 

• Cost of the Keystone recovery credit is the responsibility of the parent/student. 
 
Grades 7-8 

• Credit recovery of failed course by arrangement with counselor only. 
 
Grades 9-11 

• Credit recovery of failed course by arrangement with counselor only. 
**Options may include: 
Face to face summer school via a WASC accredited public or private school for grades 7-11 
MBTA summer school for grades 9-11 
 

  
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
  



 

30 

ACCOMMODATION GUIDELINES 
 

Counseling Department Mission Statement 
 

The mission of the Myron B. Thompson Academy’s school counseling program is to provide a developmental 
counseling program that addresses the academic, career, and personal/social development of all students.  
School counselors facilitate the support system to ensure all students are prepared with the knowledge and 
confidence to effectively work together to problem solve and produce/recognize quality work. 
 
Intervention Strategies (for teachers and counselors) 
 

1. Help with navigation of courseware 
2. Help with study habits (refer to Curriculum Adaptations for Students with Learning and Behavior 

Problems) 
3. Help with prerequisite skills for course (i.e. notetaking, basic math) 
4. Recommendation for tutorial help with teacher  
5. Counseling sessions with counselor 
6. Other (i.e. clarification/simplification of assignment instructions, further dialoguing with student about 

assignment) 
 
Course Extensions 
 
No extensions into the next quarter will be allowed. Exceptions to this rule will only be for severe medical or 
personal situations and will require approval by the administration. 
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STUDENT SUPPORT SYSTEM 
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NATIONAL HONOR SOCIETY (NHS) &  

NATIONAL JUNIOR HONOR SOCIETY (NJHS) 
 
Selection Process 
 
The National Honor Society and National Junior Honor Society chapters of Myron B. Thompson Academy are 
duly chartered and affiliated chapters of these prestigious national organizations.  Membership is open to those 
students who meet the required standards in four or five areas of evaluation:  scholarship, leadership, service, 
citizenship (NJHS), and character.  Standards for selection are established by the national office of NHS and 
NJHS and have been revised to meet our local chapter needs.  Students are selected to be members by a five-
member Faculty Council, appointed by the principal, which bestows this honor upon qualified students on 
behalf of the faculty of our school each year.   
 
Eighth graders are eligible for membership in NJHS and Tenth, 11th, and 12th graders are eligible for 
membership in NHS.  For the scholarship criterion, a student must have a cumulative GPA of 3.0 or better on 
a 4.0 scale.  Those students who meet this criterion are invited to complete a Student Activity Form that 
provides the Faculty Council with information regarding the candidate’s leadership and service.  A history of 
leadership experiences is required. Except for the 2020-2021 and 2021-2022 School Years, participation in 
school or community service is also required with a minimum service requirement of 10 hours of documented 
community service verified by a supervisor’s signature.   
 
To evaluate a candidate’s character, the Faculty Council uses two forms of input.  First, school disciplinary 
records are reviewed.  Second, members of the faculty may be solicited for input regarding their professional 
reflections on a candidate’s service activities, character, citizenship, and leadership.  These forms and the 
Student Activity Information Forms are carefully reviewed by the Faculty Council to determine membership.  
A majority vote of the Council is necessary for selection.  Candidates are notified regarding selection or non-
selection according to a predetermined schedule.  
 
Following notification, a formal induction ceremony is held to recognize all the newly selected members.  
Once inducted, new members are required to maintain the same level of performance (or better) in all criteria 
that led to their selection.  This obligation includes regular attendance at monthly chapter meetings held 
virtually during the school year, and participation in the chapter service projects.   
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ATHLETICS 

 
Mission Statement 
 
The purpose of interscholastic athletic participation at Myron B. Thompson Academy is to provide those who 
participate in interscholastic athletics an opportunity: 
 

• To further skill development and development of personal relationships; 
• To develop such values as fair play, ethics, leadership, integrity, accountability and the pursuit of 

excellence; 
• To establish and maintain an environment that values cultural diversity and gender equity among its 

student-athletes, coaches, and staff; 
• To develop and maintain physical fitness; 
• To bring out the spirit, pride and enthusiasm of participants and spectators. 

 
Requirements for Participation 
 
All students representing Myron B. Thompson Academy in interscholastic activities must meet all the 
requirements and eligibility provisions set by the Oahu Interscholastic Association, Department of Education 
and Myron B. Thompson Academy. 
 
Eligibility Requirements: 
 
A. Medical and Parental Consent Forms – No athlete will be eligible (includes tryouts and practices) unless 

there is on file 1) a doctor-certified physical examination form and 2) a signed parental consent form. 
B. Medical insurance – All athletes are required to have medical insurance prior to team tryouts in order to 

participate.  Any athlete who participates in contact sports with Myron B. Thompson Academy or a 
regional school should purchase additional Interscholastic Sports Insurance offered by Guarantee Trust 
Life Insurance Company. 

C. Age Limit – 
a. Students are ineligible for varsity competition if they have reached the age of 19 years before 

September 1. 
b. Students shall be ineligible for junior varsity participation if they have reached the age of 17 years 

before September 1. 
c. The age of a student shall be determined first by a birth certificate; secondly, by a baptismal 

certificate; third by a notarized affidavit. 
D. Years of eligibility (4 Consecutive Years) 
E. Junior Varsity Eligibility – Upon entry into grade 9, students shall be limited to two consecutive years of 

eligibility in junior varsity sports.  Once junior varsity players have been moved to the varsity list, these 
players shall keep varsity status until the end of the season. 

F. Academic Requirements (2.0 GPA) 
a. 2.0 GPA and passing all core courses are required 
b. 2.0 GPA required for courses taken in the quarter, semester or year grades immediately preceding the 

activity 
 
In the event Thompson Academy DOES NOT participate in a designated sport (i.e. football, soccer, etc.) the 
student will be able to try out for a sport at his/her home school.  Example: MBTA student may try out for 
football at Kailua High School because MBTA will not be participating in football. 
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OFFICE INFORMATION AND DIRECTORY 

 
Main Office:  
Laniākea YWCA  
1040 Richards Street, Suite 220 
Honolulu, HI 96813 
Phone: (808) 441-8000 
Fax: (808) 683-7062 
www.ethompson.org 
 
 
Office Hours: 
Monday – Friday: 7:30 am to 3:00 pm 
(Appointment required) 
Saturday & Sunday: Closed 
Federal & State Holidays: Closed 
 
Tech Support: 
7:30 am – 3:00 pm 
(Appointment required)  
techsupport@ethompson.org 
(808) 441-8080 
 
Staff Directory 
 
Located on our website under About/Faculty. 
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FERPA PARENT BROCHURE 
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RIGHTS OF TRANSGENDER STUDENTS TO REQUEST SUPPORTS 
 

Transgender students should talk with their counselor, Ms. Nakasone, if they have questions or concerns about 
supports for their own gender identity, including name, pronouns, gender expression, use of facilities, or 
participation in sex-segregated activities. 
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TECHNOLOGY RESPONSIBLE USE GUIDELINES 
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HAWAIʻI DEPARTMENT OF EDUCATION INTERNET SAFETY WEBSITE
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HAWAIʻI DEPARTMENT OF EDUCATION ANTI-BULLYING WEBSITE 
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How to Update your Dell Laptop 
 

It is critical that your school laptop is up-to-date with the current operating system software, including drivers, 
firmware and other necessary updates. These updates will ensure stronger computer security and enhance 
compatibility with new computer programs. 
  
To Update Windows 10 Operating System: 
 
Type "Check for updates" in the search bar in the lower-left of the screen.  

 
  
Once you're on the Windows Update screen, it will automatically run the update and can run in the 
background while you work. 
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 Note that some major updates require a restart. 
 

 
  
To check if your computer is up-to-date, click on "Check for updates" button. 
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To Update Drivers and Firmware: 
 
Find the app called "Dell Command | Update". You can also search for it in the search bar. 
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Once your system is up-to-date, it should look like the following: 
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How to Authorize your Google Drive account with Canvas 
 
Step 1: Select “Google Drive” tab and click “Authorize” button 

 
Step 2: Follow window prompt 
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Step 3: Enter your MBTA school account information 
 

 
  
Step 4: Click “Allow” button 
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 Step 5: You now have access to your Google Drive account 

 
  
Note: You can still use the “Google Doc” option. However, “Google Drive” has a better Graphical User 
Interface (GUI). 
 
  
 


